~. Murray City Building Division

ﬂ '
¥ Online Permitting and Plan Review

\ 3
S .y

What would you like to do?

. / . 3 y " -
/ ,« Forgot Password?

Click here o get started
It'saseasyas1-2-23

S
- et " ¥ « AR S

TR ER S U

SR t".’ﬂ":“

z_&w ,,,. sy rol‘:.g. \ ¥ ' 27
TOCESSS

How-To Guide for the e
Murray Building Division’s New Online Portal



Page 1: How To Create an Account

eProcess360 is the new online Portal for
the Murray Building Division.

You can use the portal to complete the
entire permit process online—from
application to final inspection.

)
ePROCESS

- 360

Create Your Account

Sign Up to stage-e360 to continue to eProcess360
Murray Stage. . )

e PROCE§S

O

— Email address* " 30l

general@contractor.com ‘

Create Your Account Creating an Account

. Set your password for stage-e360 to continue to
Continue eProcess360 Murray Stage

Already have an account? Login

1. Enter your email address
and click “Continue.”

general@contractor.com

2. Create a password.
OR

— Password*

3. Click “Continue” again to
move o the next page.

£¥ Continue with Murray Staff Login

Your password must contain:

v Atleast 8 characters

v Atleast 3 of the following:

v Lower case letters (a-z)

i

/ Upper case letters (A-Z)

v Numbers (0-2)

v Special characters (e.g. |{@#5%"&*)

Already have an account? Log in
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The End User License
Agreement and Terms

End User License Agreement and Terms of Service

(]
SOFTWARE CLICK-WRAP LICENSE AGREEMENT ) Of s erVI C e

IMPORTANT-READ CAREFULLY: This Licenss Agresment (hersinafter “Agreement’) is a legal contract betwesn you {sither an individual or 3 5 . ]
single business entity, hersinafter refemsd to 35 “Licenses) and West Cosst Code Consultants, 3 California corporation [hersinafter K ; H b

“WC3T), for the uss of WC3's Documsent Portsl Softwars (the “Softwars") anhy. The term “Softwars” also incledes any supplied comrections, 5 ] M Re\/IeW The End User
bug fixes, enhancements, updstes or other medifications created and supplied by WEC3 and any user manuals or other documentation

supplizd by WS in conjunction with the Softwars. . B License AgreemenT and

BY CLICKING THE "ACCEFT BUTTON BELOW, OR BY DOWNLOADING, INSTALLING OR OTHERWISE USING THE SOFTWARE, YOU ) R s . o
AGREE TO BE BOUND BY THE TERMS OF THIS AGREEMENT. IF YOU DO NOT AGREE TO THE TERMS OF THIS AGREEMENT, DO - N I 3 ! TermS Of SeI'VICe .

NOT DOWNLOAD, INSTALL, OR USE THE SOFTWARE.

1. LICENSE TERMS Ay 2. Take a break after all that

3. Grant of Licenze. Provided that Licenzee is in materisl compliance with the terms and conditions of thiz Agreement,
Licensor hersby grants to Licensss, pursuant to the terms and conditions of this Agresment, 3 nonsscclusive, reO ding .
nontransferabls, revocsble licenss (hersinafter “Licenss") to uss the Softwars.

. Authorzed Use. Licenses shall use the Software onhy to be provided acoess to WCETs Document Fortal Softwars
information upleaded, updatad andior retrizved by Licanszs, 35 well 35 other vanious usars and cliznts of WG anto an H ke "
information docking portal which is managed and maintained by Licensor for and on behalf of Licenses. 3’ CIIC k I Ogree To move To

. Restrictions on Us=. Licens=s may not (i) reverss enginssr, disassamble, decompile, or otherwize sttempt to derive the =0 ¢
source code of the Softwars, (i) uss the softwars or documentation to provide ssrvices to others, (i) distribute, A Th e neXT pG ge .
sublicenss, transfer or lesss the Softwsre to any thid party; {iv) create any denvative works based upon the Softwars, or n
{v} use or copy the software or decumentation in any manner that is inconsistent with the terms of this Agreement.

d. Materizl Terms and Conditions. Licenses specificalhy sgrees that esch of the terms and conditions of this Section 1 ars




Page 3: Account Settings

o Home Projects Search Projects Log Cut

L 3 Account Settings

My Profiles My Licenses Project Associations

Name, Password, Email, Phone My Professional | i dd: Manage/Authorize Licenses Including Requests for Association

My Account

E-mail Address ©
Alternate E-mail
First Name @
Last Hame €

Phone Number @

Change Password

general@contractor.com /

Alternate E-mail

First Name — &6”6‘!‘“'
ST — COVTrACTOr

| e @012 FD-2.431

) Currenthy Awvay

Updating your
Account Settings

1. Verify your email address
is correct.

2. Enter your First Name, Last

Name, and Phone
Number

3. Click “Save” to update
your account with your
contact information.
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Q Home Projects Search Projects General Contractor Log Out NOVigaiing your
" Home Screen

Home .
1. Read General Building

Division Information and
Welcome! News here.

System Announcement

Murray is happy to announce that we are now accepting online application submitals! 2 . R eVieW EXiSﬁ ng Projec-l-s .

ou can complete your application in the following ways:

» Online by clicking the button below to get started. You will be guided through the process and receive email notifications about the status of your application. &
+ Over the phone by calling us at (201) 270-2431 3 . C reO Te O N eW AppIICO_

+ In person by visiting our office at: o
10 East 4300 South Ste. 260 'I'l on.
Murray, UT 84107

Convenient Payment Options Now Available!

Online Credit Card processing is offered on this portal for your convenience. When your permit application is approved, you can remotely make payments on
the fee page with just a few clicks.

Payments can also be made at our office between 8:00 AM and 4:00 PM.
Please note: Payments exceeding $5,000 must be settled by check at our office.

Please refer to this page for future announcements about this gsystem, or visit cur website for information about our other services.

Existing Create New

No projects Building Permit Application
ou don't have any projects. [Building Department] Apply for a Building Permit. Electronic documents may be

reguired if your project reguires a review. If you have an existing permit number,

please call the cgagty to work out the details.
See All 0 Projects

Click inside this box to start the
application form.




Page 5: Building Permit Application: Information

o Home  Projects Search Projects General Contractor  Log Out Cliok V\GY‘G +0 ﬁ“ OM+ \,loMr
BUILDING PERMIT APPLICATION si142024 R .
NEW BUILDING PERMIT CREATED OM 08-14-2024 aPPlloa+‘ovl-

Information Pending Cument Step

Applying for a Permit (Building Department)
The Permit Application
Overview

Applying for a Permit (Building Department)

Permit Reguiremenis

A permit is reguired for most construction and/or repair projects, including electrical, plumbing, and mechanical work. Permits are necessary for, but not limited to, residential and
business additions, aterations, patios, decks, garden and retaining walls, swimming pools, spas, hot ti
installations, water heaters, and gas lines.

Currently Adopted Construction Codes i i
When Permits Are Not Required v 2 ] . ReV|eW PermIT

Permits are not required for the following:

« Fences below seven (7) in height, sithough Planning Division approval is stways required befor] BUIING CO&.......ooooooo 2021 International Building Code including Appendix R e q ulremen 'I'S , B Ul | d N g

= Retaining walls, which do not retain more than three feet of level earth or a structure within four
earth or a structure within five feet

» Dne-story detached accessory buildings with no electrical or plumbing installed, provided the flool Residential Code. ... 2021 International Residential Code C O d es 2 O n d H el pr I

for Residential, that are less than eight feet in total height, and do not block any windows of the d

* AWNINGS OVEr
+ Raised wood dff HEIRTUI Resources: EIECHIEA] COUE oo 2020 National Electrical Code Resources.

+ Painting, papeill Resources for Flan Submittals

Building Permit Application PIUMIBING COGE. oo 2021 Internatienal Plumbing Code 2 . M d ke sure yo ur
Smetter Site Overlay District Development Application

Power to Panel Agreement (FDF} Mechanical Code...........ooo il 2021 International Mechanical Code d OC U m e n TS G n d p I O n S
rean conmsecpi BAGna ERSES meet these requirements.

(PDF), Utah Stats Amg] Owner-Buider Certification Form (PDF) FuelGas. ..., 2021 International Fuel Code

currently Adopf Ry e prbeesney Foley Energy Code Commercial........................... 2021 International Energy Conservation Code 3. CliCk “Conﬂnue” TO begiﬂ
Murray City Building_Division: orpe . .
filling out the Application

If you have questions on how to submit for a permit, please contact our offic Accessibility Code......... 2021 International Building Code (ICC A117.1-2017)

General Email: permits@murray.utah.gov FO rm
.

Buiding Official - Don Steffensen - dsteflensen@murray.utsh gov Fire Code.......oooee 2021 International Fire Code
Building Inspector - Thomas Butz - tbutz@murray.utah.gov

Codes are available from the International Code Council website.
Building Inspector - Scott Sanderson - scottsanderson@murray.utah.gov

Permit Specialist - Carrie Burgess - cburgess@murray utah.gov . . .
Structural Design Criteria

Office Administrator - Miranda Carter - micarter@murray.utah.gov

Office Administrator - Julie Debban - jdebban@murray.utah.gov . .
! @ o ¢ 2021 International Building Code

» Wind Loads per IBC160%

+ Site Classification D or per Geotechnical Report
+ IRC Dwelings use Seismic Design Category D2
+ 28 psf Ground Snow Load

» Frost Line Depth 30 inches




Page 6: Scope of Work

o Home Projects Search Projects

BUILDING PERMIT APPLICATION
NEW BUILDING PERMIT CREATED ON 06-14-2024

Go to Cument Step

Routing Pending

General Contractor Log Out

61412024
Dt Crezted

Describing your Project

Informaticn Scope of Work Application

Tell us about your project

Select the details that best describe your scope of work. Select all that apply.,

| Residential (IRC})
[ Commercial (IBC)

Re-pipe,

Home Projects Search Projects

BUILDING PERMIT APPLICATION
NEW BUILDING PERMIT CREATED ON 05-14-2024

Go to Cument Step

Reuting Pending

Information Scope of Work Application

Tell us about your project

Select the details that best describe your scope of work. Select all that apply.

Residential (IRC) Alteration

Residential [IRC}
Residential (IRC)
[l Commercial (IBC)

[Tl New Constructio)

[l New Detached flecessory
Structure

Afteration
Ol Addition (AttgEhed)

) Basement Finish
Remodel

) Roof Conversion

Wechanical: Furnaces,
ACs, heat pumps, ete.

[ Repairs andflpgrades
[l Swimming JoolHot Tub
[l Mechanic;
I Pumbing
[ Electrical

Living
] Atteration (Other)

N

Energy (Solar) Save and Continue

) Demoltion €&

| Plambing: Water Heaters,

[ Accessory Dweling Unit (ADU}

[ Garage or Carport Conversion to

1. Is your project Residentiale
Commercial? Click the
appropriate checkbox.

(s Lines, etc.

2. Next, choose the category
most like your project.

General Contractor Log Out

6/14/2024
Catle Created

3. Finally, find your specific
scope of work.

Click here after
you've defined vyour
scope of work.

[CI Other (Residential)
O Bel

Electrical: Service Upgrades,
Meter Relocations,
Geverators, etc.




Page 7: The Application - Project Details

Filling Out the Form

o Reauired items will be marked
O Home Projects Search Projects wim a rad 6X0lama+iov‘ PO]V]‘{'.

1. Start with the Project De-

Log Out
BUILDING PERMIT APPLICATION ain4rz0z4 fails Section.
Nliivmilill;i[:LNG PERMIT RESIDENTIAL (IRC): El:unimmp 2 PrOVi de _I_he prOjeC _I_,S
Information Scope of Work Application = Oddress, deC|Ored

Application for a Building Permit valuation, and a

detailed description of
Project Details

work.
Enter the parcel number or address. The other field will be autopopulated once you make a selection. If you would like to specify a unit that is not part of the address, please use the Unit
o B } p ) ! 3. Scroll down to the next
Street Address © Strest Address  <(mu— 46 W%S& C,ir SeCTion,

Parcel Humber Parcel Number

Unit Unit number, such as suite or apartment, if not given in the autocompleted address
Subdivision Subdivision

Lot Number Lot Number

Declared Valuation @ 3 | Declared Valuation — 26000

Detailed Description of Work @ 4— . . .
" Add en-suite bathroom +o existing bedroom.

4,




Page 8: The Application -

Applicant Information

Applicant Information

Applications can be submitted
Iy the Contractor, Owner, or
Authorized Agent (Applicant).

Contractor
General Type

Agent Name @

Local Address €@

Phone 8

Email

Professional Information

License # 8

Status

Name < — 6]5\/]5?’@[ Contractor
Addreee— 123 -Faka S"“r@@’l"

D
o Salt Lake Gty
Phcne¢— an

®01-270-2431

general@contractor.com

Fax #

Any email changes must be updated in the account =ettings page.

License # <(mmmm— 55@@7? = 5501

Auto-completed

Filling Out the Form

. Are you applying as a

contractor, a home
owner/builder, or as an
applicante Select the
corresponding tab.

. Provide your name,

address, and phone
number (and license
number if you're a
contractor).

. Scroll down to the next
section.

Company | Auio-comcio G (7€MEF Al CoOVTractor Company

MNote: If you are an Owner-Builder, you may be reguired to include the following form in your electronic submittal: Owner Builder Certification and Agreement to Comply with the
Construction Trades Licensing Act. The Owner Builder Certificate does not apply to any commercial projects, including, but not limited to, multi-famity dwellings, condos, and
townhouses.

Owver/Builders veed +o read and sign
the affidavit linked in this section,
and submit the form with their plans.




Page 9: The Application - Required Contacts

Required Contacts

Filling Out the Form

Owner
Property Chawner Type

, - R S— , WA T 8 . Provide the Property
Click “Add” o ewter = Owner’s contact infor-

information for | mation (hame, address,

subcontractors, S E— phone number).

_ L BA107
architects, Phone O (emm— 601,270?24‘3’1 . Add any addifional

GV] iW@@l"S, 6+0‘ Email Email Address N
? G ARWestDrosecirele.com contacts:

Property Owner

o Subconftractors
« Architect

Additional Contacts

Applicant

. Engineer

Licensed Contractor Declaration . CheCk The
“Declaration” boxes at
the end of the page,

| hereby affirm that all work wil be performed by contractors licensed under the Construction Trades Licensing Act (S8-55, UCA) whose licenses are in full force and effect.

Thig\ypplication becomes void if permits are not issued within 1280 days of approval. The permitz expire 180 days after work authorized by the permit iz suzpended or abandoned. | Th e n C | | C k ¢ ‘S O Ve . "
erebW\certify that | have read and examined thiz application and know the same to be true and correct. All provizions of laws and ordinances governing this type of work will be
ith whether specified herein or not. The granting of permit does not presume to give authority to violate or cancel the provisions of any other state or local law regulating
or the performance of construction. | make this statement under penalty of perjury.

There will 2 boxes +o check for Cown-
= |

tractors and Owner/Builders, and 1 Click “Save” ovce your
box +to check for Applicants. application is complete.




Page 10: Submittals

o Home Projects Search Projects

BUILDING PERMIT APPLICATION
45 W ROSE CIR RESIDENTIAL (IRC): REMODEL

Submittal Pending

Infermation Scope of Work Application Submittals

Submittal Documents

All Folders /| Submittal Documents

Review Summary

Reviews

Submittals

Choose the “Document
Types” here to match the
Reauired Documents List,

Submittals

Upload your docume here. If you are not ready to uplead documents at 1

“ou may drag and drg files here or use the 'Add File’ button to add documents
submitted, no furthgf/documents may be added.

If any required dgfuments are listed below, you will not be allowed to proceed u
been selected Jhr each file.

Reguired Documents:

Go to Cumrent Step

Sub / Status

6/14/2024
Date Crested

General Contractor Log Cut

24028 22181010360000
Pearmit Numper Parcal Kuar

+o be uploaded.

“Required Documents” lists
what Document Types need

Click “Add File” here
to begjin uploading
documents.

Comments

Incomplete Opticns

Ui Complete & Submit

ad dfcuments at this time, you may =safely close your browser and resume this process at any time.

to ad documents to thiz submittal. The documents are net submitted for review until*Complete & Submit’ is clicked. Once

€ has

3 * Expand

Add File Complete & Submit

is time, you may =safely close your browser and resume this process at any time.

o this submittal. The documents are not submitted for review until "Complete & Submit’ iz clicked. O

til a copy of each required document has been uploaded and the corresponding "Document Type'

« Site Plans + Building Plans! (Must Include Electrical drawings) + Energy Code Compliance €9 Optional
Download Preview Document Type Description ! Filename Upload Status
& Download WA Site Plans v eProcess360 User Guide (Revie Done
A Download A Building Plans (Must Include Electrical drawings) v eProcess350 User Guide (Revie Done
& Download s Energy Code Compliance ~ eProceze380 User Guide (Revie Done i}

Uploading Submittal
Documents

. If your Permit Type

requires plans or other doc-
uments, you will upload it
here.

. Click “Add File” to upload

documents, and choose
the “Document Type” from
the dropdown

menus to match the
“Required Documents” list.

. Click "Complete &

Submit” once all
documents have been
uploaded.

Click “Complete & Submit”
once all Required Documents
are uploaded.



Page 11: Submittal Uploaded

e Home Projects Search Projects

BUILDING PE‘QMIT APPLICATION
45 W ROSE CIR RESPENTIAL (IRC): REMODEL

Acceptance Pending

Q General Contractor Log Out

24028 Z2181010380000

FermR Numoer Fanzal Numoer

Go to Cument Step

Information Scope of Work Application Submittals

Vou cav click your name +o
change the email address
for notifications and log-in.

Submittal Uploaled

“ou have completed the afplication. i will now be reviewed by a Permit Technician and
when it has been accepted or rejected.

9 Home

#A  BuidindPermit All Projects

Projects Search Projects Q, General Contractor Log Out

Building D&pt. Permits

Search for BuidingfPepartment Permits. The celor coding in the Project Status column indicates who is responsible for the next action that needs to be taken: Yellow requires action by a
jurizdiction staff mefpber, Blue reguires action by the applicant.

Permit # Parcel # Address Project Type Applicant All States

Open ~  Subrfitted to — Reset & Download
@ - » DisQlaying 1-1 of 1
Permit # Parcel Address Project Type Applicant Project Status Submitted Accepted Manually Closed
24028 221231040360000 45 W ROSE CIR Residential (IRC): Remodel General Contractor Acceptance Pending 06142024 m

updated on where your

\ Review Process.

“Project Status” keeps \ou

application is v the Plan

Click “Projects” +o see a list of
all of your applications and
permits, and their status.

Application Submitted

. Once your documents are

uploaded and submitted,
your application is com-
plete.

. You can view your applico-

tion status by clicking
“Projects.” All of your per-
mits and applications will
be listed here.

. Application and Plan

Review Notifications will be
sent to the email you used
to create your account.

J/




