
Adding Contractors to e360 Applications 

 

#1 - In the application page scroll down to “Additional Contacts”  

 

 



 

 

 

 

 

#2 - In the “Add a:” dropdown, choose 

“Contractor” and click “Add” A new 

Contractor box will be added.   

 

 

 

 

 

 

 

#3 - Choose the type of Contractor 

you are adding from the dropdown 

next to “Type.” 

 

Enter the Contractors information; 

the Agent Name is for the person 

doing the work, if you don’t know 

who that is, just enter the company 

name.   

 

 

 

If the Contractor’s License has been 

previously verified in our system, 

the Status and Company boxes will 

automatically fill in, if they have 

not been previously verified in the 

system you will need to enter the 

Company Name in the last box.  

 

 

 

 



 

#4 - Once the information is complete click “Save”.  This will update the application page, 

adding the contractor to the list.   

**Repeat these steps for each required Contractor (Mechanical, Plumbing, Electrical) **   

 

 


